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Harrow Shenzhen Qianhai Safeguarding - Code Of Conduct
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Harrow Shenzhen Qianhai is committed to the safety and protection of students. This Code of
Conduct applies to all members of staff, external contractors, volunteers and guests of the School
and those who interact with students in both a direct and/or unsupervised capacity.
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This Code of Conduct applies to both the public and private conduct of those acting on behalf of
Harrow Shenzhen Qianhai. We must, at all times, be aware of the responsibilities that
accompany our work in both professional and private life.
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We should be aware of our own and other persons’ vulnerability, especially when working alone
with students, and be particularly aware that we are responsible for maintaining physical,
emotional, and sexual boundaries in such interactions. We must avoid any covert or overt sexual
behaviours with those for whom we have responsibility. This includes speech or gestures as well
as physical contact that exploits, abuses, or harasses.
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We must show prudent discretion before touching a student, and be aware of how physical touch
may be perceived or received, and whether it would be appropriate.
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Harrow Shenzhen Qianhai staff and volunteers are prohibited at all times from physically
disciplining a child.
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Physical contact with students can be misconstrued both by the recipient and by those who
observe it, and should occur only when completely non-sexual and otherwise appropriate, and
never in private.
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One-on-one meetings with a student are best held in a public area; in a room where the
interaction can be (or is being) observed; or in a room with the door left open or which has glass
walls, and another staff member is notified about the meeting.
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Virtual one-to-one meetings online with a student are not advisable. Where online one-to-one
meetings occur, the DSL should be notified by the member of staff in advance and the meeting
should be recorded and shared with the DSL.
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We must always intervene when there is evidence of, or there is reasonable cause to suspect, that
students are being abused in any way. Suspected abuse or neglect must be reported to the
appropriate Harrow Shenzhen Qianhai staff member, as described in the Harrow Shenzhen
Safeguarding Policy.
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No employees or visitors may inappropriately consume, use or be under the influence of alcohol
and/or drugs when supervising or otherwise working with students. Harrow Shenzhen Qianhai
campus is a no-smoking zone and no form of tobacco should be used either off site, when
supervising or otherwise working with students, or on site at any time.
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Adults should never give students any drugs, cigarettes, images or reading material that is
inappropriate.
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Employees and volunteers should not accept gifts from students without permission from their
manager and in accordance with the School’s Gift Policy.
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Communication with students is governed by the Harrow Shenzhen Qianhai Staff ICT
Acceptable Use Policy: all staff should be familiar with its contents.
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14. Staff members must decline ‘friend requests’ from current parents and students they may receive

in their personal social media accounts. It is recognised that there may be a cross over for staff
parents whose children are friends with other students and this may lead to social activities and
personal engagements that are communicated via wechat or telephone. In this case staff must be
cautious to keep communication strictly personal and not to discuss any school matter via this
method.
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15. Photographs, videos or any other types of image of pupils must not be uploaded onto personal
social media unless family consent has been given. For example if your child is friends with a
fee-paying student whose parents have agreed to the upload of pictures of the children, then this
is acceptable. If not, then it is not.
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16. For LinkedIn you may share posts that are specifically from the Harrow Shenzhen LinkedIn
Page. Please refrain from taking photos of students on your own device and uploading them to
LinkedIn as these have not been approved for use from our safeguarding team.
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17. Harrow Shenzhen only permits limited personal use of social media while at work. Staff

members are expected to devote their contracted hours of work to their professional duties.
Personal use of the internet or social media should not occur during contact time (for teachers
and support teacher). Caution is advised when inviting work colleagues to be ‘friends’ on
personal social networking sites. Consider carefully the amount of personal information you
want to disclose to those you work with on a daily basis.
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18. We do not proscribe the taking of photographs and videos on a personal device (special moments
that merit capturing often occur at unexpected moments), however we ask that staff delete such
photos from their devices and any personal cloud storage within 72 hours of being connected to
the School network. Where possible we would rather you use a school device rather than your
personal device.
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19. Staff should never audio or visual record staff meetings without approval from the Head Master
due to the confidentiality of information.
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In signing this declaration, I acknowledge that I have read and understand Harrow
Shenzhen Qianhai Safeguarding Policy, and agree that in the course of my association
with Harrow Shenzhen Qianhai, I must never:
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e hit, physically assault or physically or psychologically abuse any child;
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e act in ways towards any child that — also from a psychological point of view — may have a
negative effect on their development, including their social and relational development;
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e actin ways that set a negative example for any children present;
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e cngage in sexual activity or have sexual relations with any current student of Harrow
Shenzhen Qianhai (of any age) or any former Harrow student under 21 years of age,
irrespective of the definition of the age of majority or the way in which consent is legally
recognised in the different countries — believing that a child is older than s/he, in fact, is
cannot be considered an acceptable defence;
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e have any relations with a child that could be considered exploitation, maltreatment or abuse;

5)LHE KR RARAT AT RN RRIE . ERFBUERF IR R

e actin ways that may be abusive or put a child at risk of exploitation, maltreatment or abuse;
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e use language, make suggestions or offer advice that is inappropriate, offensive or abusive;
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e behave in a manner that is inappropriate or sexually provocative;
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establish or engage in “continuous” contacts with Harrow Shenzhen Qianhai children using
online personal communication (e-mail, chats, social networks etc.) — only professional online
tools and environments the organisation knows about may be used;
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sleep in the same confined space as a child with whom you are working, such as the
same room, tent or bed
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whilst on any School-related activity, sleep in the same confined space as a child, such as the
same room, tent or bed;
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do things for children of a personal nature that they can do themselves;
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give money, goods or other benefits to a child without your senior manager being aware of this;
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offer transport in my car to a student without express parental/management permission or in
the case of emergency.
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condone or participate in behaviour by children that is illegal, abusive or endangers their
safety;
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act in ways intended to shame, humiliate, belittle or degrade children, or otherwise
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discriminate against, show differential treatment towards or favour particular children to the
exclusion of others.
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This list is not exhaustive or exclusive. The basic principle is that you must avoid behaviours
that may be inappropriate or potentially abusive towards children.
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It is also important that all staff and associates of Harrow Shenzhen Qianhai, in any
contact with children:

BT A L3 B IR YIRS 27 63 T R AHSG I AR SR AR ZEA R B B 1 DU B 2 -

SHENZHEN QIANHAT %Il i #



HARROW

INTERNATIONAL SCHOOL
e E b R

SHENZHEN QIANHAT %Il i #

e are quick to identify situations that may place a child at risk and know how to deal with such
situations;
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e must report any concerns, suspicions or certainties about possible abuse or maltreatment of a
child in accordance with the general procedures and this Code of Conduct;
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e organise work and the workplace in such a way as to minimise any risks;
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o always be as visible as possible to other adults when working with children;
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e ensure that members of staff develop a sense of responsibility with regard to the way they
operate so that any actions or forms of behaviour that are inappropriate or may lead to abuse
of children do not go unnoticed or are tolerated;\
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e maintain the highest personal and professional discipline and integrity;
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o respect children's rights and treat children in a fair and honest way with dignity and respect.
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I promise to strictly follow the rules and guidelines in this ‘Harrow Shenzhen Qianhai
Safeguarding - Code Of Conduct’ as a condition of my providing services to the students and
staff of Harrow Shenzhen Qianhai.
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Additionally:
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e [ will comply with the mandatory reporting regulations of Harrow Shenzhen Qianhai to report
suspected child abuse.
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e [ will cooperate fully in any investigation of abuse of students.
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e [ understand the School’s Social Vision statement and agree to support it in all of my dealings
related to School: “A caring, respectful community in which everyone thrives”
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My signature confirms that I have read this ‘Harrow Shenzhen Qianhai Safeguarding - Code of
Conduct’ and that, as a person working with students, I agree to follow these standards. I
understand that any action inconsistent with this Code of Conduct or failure to take action
mandated by this Code of Conduct may result in disciplinary action up to and including
removal from Harrow Shenzhen Qianhai.
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